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HomxkHocTHas HHCTPYKIHSI
3aMECTHTENs PYKOBOIUTENS

1. OGmume nonoxkenus
I.1.JHomxkHocTs  3amecturens PYKOBOAHTEN obpasosaTesbHON  oprauusaimy (manee — 0O0)
OTHOCHTCA K KATErOPHHU PYKOBOAUTE e,

1.2.Ha pomxuocts samecturens pyxosoautens OO HasHayaeTcs muup, HMeErolIee BLICIIEE
npogeccHoHansHoe obpa3oBanue mo HalpaBlIeHHAM TOATOTOBKM «l'ocynapcTeHHOEe M
MYHHUMNANEHOE  ynpaBneHney, «MeHemKMEHTY Wiy «YTpaBneHne NEPCOHANOM» M CTax
paboTel Ha mearornyeckux UJIA PYKOBOJSLIMX JIOMKHOCTAX He MeHee MATH Jier HJIM BbICLIEE
npoeccHonantHoe obpasopanye u AONOJIHNTENBHOE  PO(ECCHOHANBHOe o0pasoBanue B
001aCTH rocy1apCTBEHHOrO 1 MYHHUHNA/ILHOTO yNpaBieHNs, MEHEKMEHTA M HKOHOMUKHY H
CTaX pabOTHI Ha NEArOrHYeCKUX MK PYKOBOJAWMX JOJDKHOCTSAX HE MEHEE MATH JIET.

1.3.3amecTurens pyxosoagurens OO HasHayaeTcs U OCBOOOXKJZETCH  OT  JOMIKHOCTH
pyxoBogutenem Q0.

1.4.3amecTTens pykosoaurens 00 AOJDKEH 3HATh:

~  TPHOPHTCTHBIC HATIPABIICHHS Pa3BHTHS 06pasoaTens ol cucTeMsl P,

~ 33KOHBl W  HHBIE HOpMAaTHBHbIE TIDABOBBIC  aKThl,  periaMeHTHPYIOIIHe
obpasoBatelibHyio, r[)usxynLTypHo-cnopTHBHy}o ACSATENBHOCTE;

— Konsenuuio o npasax pebenka;

— Tenaroruky;

= ICHXOJIOTHIO;

~ AOCTHIXCHHA COBPEMEHHOM NCHXO0JIOr0-NeAaroruyeckoii HayKH U NPaKTHKH;

= OCHOBEI (\M3MONOrMH, rurHenL::

— TCOPHIO H METO/IBI yNpaB/eHus 06pasoBaTeIbHbIMH CHCTEMaMH;

— COBpEMEHHEIe NearoruyecKue TEXHOJIOTHH NPOAYKTUBHOTO,
AuddepeHLmpoBaHHOro o0y4enus, peanusary KOMIIETEHTHOCTHOTO nojxona,
pa3sBHBaIOLIETO 00YYCHHS;

~ MCTOABl YOeXNIEHHs, apryMeHTauuu cmoeit NO3HLUY, YCTAHOBJIEHHUS KOHTAKTOR C
o0y4aroMMHCs, BOCIUTaHHHKAMHU PasHOro Bo3pacra, UX POAMTENAMH (mauamy, ux
3aMEHSIOMMMN), Konneramu no pabore;

~ TEXHOJIOTHH IMarHOCTHKY NPUYMH KOHDIMKTHBIX CUTYalllii, UX NpPOQHUIAKTHKA U
paspeLIeHus;

— OCHOBBI pabOTBl C TEKCTOBEIMH PEAKTOpaMH, 3NIEKTPOHHEIMM  Tabmuiamu,
SJICKTPOHHOH NOYTOH 1 Gpay3epamu, MyIbTHME U HBIM oGopynoBanuem;

— OCHOBBI 9KOHOMHKH, COLIOJIOTHH;



— CnocoOkl opraHusanuu (uHaHCOBO-X03siCTRE HEO] AearensbHocTH 00;
= TpaxaaHcKoe, aJMVHHCTPaTHBHOE,  TpynoBoe, OromieTHoe,

HaJlorosoe

34KOHONATENILCTBO B uacTH,  Kacalowefics PEry/HpOBaHUA  JeATeNsHOCTH
00pasoBaTeNbHBIX yupesxaeHui u OpraHoB ynpasjieHus o6pa3oBaHmem Pa3IUYHBIX

YPOBHeif;
~ OCHOBBI MEHCIDKMEHTA, YNpaeienns NIepCOHANOM;
— OCHOBEI YIpaBlI€eHHUA l'IpOCKTaMH;
~ TpaBu/ia BHYTPEHHErO TPyA0BOro pacnopszaka OO;
~ TPaBHIIa 110 OXpaHe TPy/a M MOKAPHOH 6e30MaCHOCTH.

2. JoxxkHocTHBIE obs13annocTH

3amectuTens pykosogurens 00 BEITIOJIHACT CIICyIOIME JONKHOCTHEIE 00A3aHHOCTH:

- ,ﬂOﬁpOCOBECTHO HCIIOJNIHAET CBOM TPpYHAOBBIC OGE3&HHOC’I‘H, BO3JIOJKE€HHBIE Ha Hero TPYHOBBIM

AOroBOpOM;
- cobmonaer npasuna BHYTPEHHETO TPYZOBOIO pacropsiaxa;
- cobmonaer TpynoByIo AUCLIUIIIHHY;
~  BHINOJIHACT yCTAHOBJICHHBIE HOPMBI TPYa;
- cobmoznaer Tpe6oBanus no OXpaHe Tpyaa u o6ecneyenuro Ge3onacHocTH Tpyna;

- OepexHo orHocuTcs K UMYLIECTBY pabotogarens (B T.u, k MMYLIECTBY TPETBUX JHLL,
Haxonsmemycs y paGoronarens, ecau paGotomarens HECCT OTBETCTBEHHOCTE 3a COXPaHHOCTE

9TOr0 HMYILIECTBA) M APYTHX paGOTHUKOB;

= HE3aMeMmTensHo coobiaer paGoTomaTtemio auGo HEIOCPECTBEHHOMY DPYKOBOJMTENIO O
BO3HWKHOBCHUH CHTYyalLuy, NIPCACTABIIAIOIIEH yrpo3y >KM3HM u 3/I0POBBIO  MIOAEiA,
COXPaHHOCTH HMYLICCTBA padoToAATeIs (B T. 4. umymecTBa TPETBHX JIMII, HAXOAAIIErocs y
paboromarens, eciu paGoroarens Hecer OTBETCTBEHHOCTh 3a COXPaHHOCTH 9TOrO

HMYIIECTBA);
— OpraHu3yer Tekyiuee u MIEPCTIEKTHBHOE NIAHUPOBaHKE NEATEIbHOCTH 00;

~ KkOOphuHMpyeT paGoTy mexaroruyeckux M MHEIX PaGoTHHKOB, a Takke paspaboTKy yuebHo-

METOOHYECKOH U HHOI AOKYMEHTalUH, HeobXoauMoit s aearensHoctu O0;

- ofecreuMBaeT  MCIONL3OBaHHE i COBCPLICHCTBOBAHME  METOJOB  Oprammsaim
obpasoBarensHoro fipoLecca n COBPEMEHHBIX 06pPa30BaTeIbHEIX TEXHOJIOTHH, B TOM 4ucie

HAHCTAHLIHOHHBIX N

= OCYIUECTBJIAET KOHTPOJL 338 KAYeCTBOM o0pa3oBarenbHOro (yqeb'Ho-BocnmaTeanor‘o)
npouecca, 0OBEKTHBHOCTEIO  OLEHKH pesynbTaTtoB  o6pasoBaTencHOM  AesTeNBHOCTH
00yualoLuXcs, BOCIIUTAHHUKOB, paboToit KpyxKoB u (akynsTaTHBOB, O6ecnieuenKem YPOBHA
TIOATOTOBKH  06yyaromuxcs, BOCIMTAHHHKOB,  COOTBETCTBYIOIIErO  TpeGoBaHMAM
denepansHoro FOCYAapCTBEHHOr0  06pa3oBaTeILHOrQ CTaHjgapra,  dexepansuex

FocynapcTeeHHEIX TpeGoBaHHif;

— opraHusyer paboTy 10 NoAroToBke u NIPOBEACHHIO DK3aMEHOB;

- KOOpAnHMpyeT B3auMoOjelicTBHEe Mexmy TNIPE/ICTABUTENIAMU  T€NAarOrHYecKoi
NPaKTUKH;

~ OPFaHH3YeT POCBETHTENECKYIO PaGoTy cpeay pojuTeneii (Jnu, UX 3aMeHsIomux);

HayKH u

— OK4a3bIBAaCT TMOMOIIbP  IEAArOrMYECKUM pabOTHMKAM B  OCBOGHHH u paspaboTke

WHHOBALHOHHEIX NPOrPAMM H TEXHOJIOTHi;

- Oprabusyer y%ﬁuomocnummnmyro, MCTOAHYECKYIO, KYJIbTYPHO-MacCOBYIO, BHEKJIACCHY1O

pabory;



= OCYIIECTBJISET KOHTPOE 32 Y4eOHO# Harpyskoit oGyuaroimxcs, BOCITUTaHHUKOB;

~ COCTaBJIAET pacnucanue Y4eOHBIX 3aHATHI } APYTHX BHJOB yueGHOM i BOCITHTaTe IbHO (B T,
", KyNbTypHO-/10CYyroBoif) ACATENBHOCTH;

- obecneyusaer CBOCBPEMEHHOE ~cocTaBeHye, YTBEPXJICHHE, TNpeNCTaBIeHHE OTYeTHOl
AOKYMEHTaLuy;

~ OKa3BIBaeT moMomp o6y4aromumcs, BOCIIMTaHHHKAM B  npoBeaeHuu KYJIbTYpHO-
TNIPOCBETUTENIECKHX M 0300POBUTENBHEIX MeponpusTHif;

~ OCYLIECTBIIIET KOMIUIEKTOBAHHE W NPUHUMACT Mepel Mo coxpaHeHmio KOHTHHIeHTa
0Gyyalommxcs, BOCIUTAHHIKOR B KpyXKax;

- YHacTByer B moabope M paccraHOBKe NelaroruyecKux Kaapos, OPraHH3yeT MOBHILIEHHE HUX
KBanu(uKauuu u npodeccronansHoro MacTepcTaa;

— BHOCHT npemnoenus mno COBEPLICHCTBOBAHMIO 06Pa30BaTENEHOrD nponecca ¥ ynpasieHus

H

~ TIPHHHMAeT yyacTHe B MOATOTOBKE K TIPOBCACHHN aTTecTaLuu N€JarorMyecKux U Apyrux
paboTuukos OO;

~ TIPHHMMAeT Mepel 10 OCHAIEHHMIO MAacTepCckuX, y4eGHBIX naGopaTopuii u KabuHeToB
COBpeMeHHbIM 0GopynoBaHHew, HarTEAHEIME OCOGMAMM M TeXHUYeCKuMu CpeAcTBaMu
o0y4eHus, nononHeHuo 6ubimorex u Merommueckux Kabuneror yueGHo-MeToAuYeCKo},
XYAOKECTBCHHOM ¥ NEPUOANYECKOI] JMTepaTypoii;

- OCYWIECTBIAET KOHTPOJL 3a COCTOSHHEM MEIHLMHCKOrO 06CyKuBaHHs olyyaroLuuxcs,
BOCITHTAHHUKOB, SKMIIMIIIHO-GEITOBEX YCIIOBHIi B 00IIEXKHUTHAX >

= TIPU BEINONHEHHHU obs3annoCTe! SaMecTUTeNs pykoBojurens OO mo 8IMHHHCTPATUBHO-
X031 HCTBEHHOI YacTH ocywecTseT PYKOBOJICTBO X035/iCTBEHHOIA AesTeNsHOCTEIO 00;

~ OCYWIECTBIISIET KOHTPONb 33 XO3SHCTBEHHEIM o6cimyxuBaHneM u HaJUIeXKaluM COCTOAHHEM
00;

~ OPraHM3yeT KOHTDPOJIb PalMOHAIBHOIO PaCXON0OBaHUA MAaTEpPHAIOB M (DMHAHCOBLIX cpeAcTB
00;

- TPHUHUMAECT Mepel 10 PACLUHPEHHIO  X03aiCTBEHHOI camocrosatensHocty OO0,
CBOCBPEMEHHOMY  3aKNIOYeHMIo HeobXoaumBIX AOTOBOPOB,  NpPHBJEYEHMIO I
OCYIICCTBICHHS  JieATeNBHOCTH, TIpEyCMOTPEHHOI  ycTaBom 00, rmonommurentupx
HCTOYHUKOB ()HHAHCOBBIX U MaTepHalBHEIX CPE/ICTB;

- OPraHMsyer paboTy mo npoBencHMIO aHAH3a H OUCHKM (HMHAHCOBEIX pesymerarTon
AedreneHoct OO, paspaGorke u pealusauuu  MeponpusTHi s TOBEILICHUA
dpdeKTHBHOCTH HCMOMB30BANMUS OrowKeTHBIX cpencTs;

- ofecneyusaer KOHTPOJIb 32 CBOEBPEMEHHBIM M MONHEIM BEINONIHEHHEM  IOrOBOPHBIX
0043aTeNLCTB, NopAaKOM odopmieHns (UHAHCOBO-X03sHCTBEHHBIX onepauuii;

— TPHHHMaEeT Mepel No oGecleYeHHo HeoOX0aUMEIX COLIMAJIBHO-ORITOBEIX YCnoBul mns
00y4alomuXcs, BOCIUTAHHIKOR 1 pabotHuKOB OO;

~ TOTOBHUT OTYET yupeauTemo 0 TIOCTYIIEHHH M pacXOfOBaHUU (pMHAHCOBEIX MaTrepHanbLHeIX
CpeJICTB;

= PYKOBOIMT paboTaMu no GuiaroycTpoicTBy, o3enenenuio u ybopke Tepputopun 00;

~ KOOPAHHHpYeT paboTy NoAYHHEHHBIX EMY CJIyX0 ¥ CTPYKTYpHBIX nojpasjenexuii;

~  BBbINOJIHACT NPaBUIIA 110 OXpaHe TpyQia ¥ oxkapHoi 6e3onacHocTy.

3. Ilpapa

3aMecTuTeIs pykoBoauTe 1S MMeer npaso:



B IpeJieniax cBoeit KoMneTeHyy u 5 TIOpAAke, onpeneneHHOM ycTaBoM, nasars pacniopsxeHus,
YKaszanus paboruukam OO0 y TpeboBaTh ux HCTIOJIHEHUS;

TIPENCTaBNATE Ha paccMOTpeHue PYKOBOAMTENS NpemoimeHus no YAYYIUCHHIO NEATENbHOCTU
00;

NONy4aTh OT pykoBoauTeNneit 1 cnenmamcrop Y9pexnaeHus uadopmanuio, Heo0XoauMyo s
OCYIIECTBJICHHA CBOCH AEATETEHOCTH;

TOAMHCEIBATE JOKYMEHTSI B Ipeenax cBoeil KOMIeTeHLuH;

TpeboBaTe oT pykoBoacTea OO OKasaHuA CONCHCTBUA B HCNOJHEHMH CBOMX AOJKHOCTHBIX
00s3aHHOCTE 1,

4. OTBercTBeHHOCTE

3amecTuTens PYKOBOOHTENS HeceT OTBETCTBEHHOCTE:

32 HCHCTIONHEHHE MMM HeHazNeKaiee HCTIOJIHEHME CBOMX 06s3aHHOCTEH — B COOTBETCTBHH C
TPYAOBBIM 3aKOHOaTeIECTBOM;

34 NpaBOHAPYIUEHHUA, COBEpIUEHHBIE B NEpHoA oCymiecTBIECHUA cBOEif ACATENILHOCTH, — B
COOTBETCTBHH ¢ AeHcTByoIyM TPDKNAHCKUM, aJAMHUHUCTPaTHBHLEIM U YTOJIOBHEIM
3a8KOHOJIATEIECTBOM;

38 TIpHYHHEHHE MaTepHanbHOro ymepba — B cooTseTcTBHH ¢ ACHCTBYIOLIUM
3aKOHOJATEILCTBOM.

C Hacrosmeii HHCTPYKIHEH O3HaKoMJIeH(a):
Onun sxsemnnsp TOJIy4uil Ha pyKu 1 06s3yiocs XPaHHUTE Ha paboueM Mecte,




